
 

Section 4(1)(b)(i)-Organisational structure. Aims and functions 

Organisational structure 

Commissioner 

        

Joint Commissioner (South) 

 

Revenue Officer Govindarajanagra 

 

Assistant Revenue Officer 

 

Manager 

 

Stenographer 
First Division 
Assistant 

Second Division  
Assistant 

Typist 
Tapal 

Despatcher 
Driver Peon 

 

 

 

 

 

 

 



Sl. 
No 

Name of the 
organisation 

Address Aims Function 

01 ²æÃªÀÄw.©.¹.¥ÀAPÀd       ²æÃªÀÄw.©.¹.¥ÀAPÀd       ²æÃªÀÄw.©.¹.¥ÀAPÀd       ²æÃªÀÄw.©.¹.¥ÀAPÀd       
PÀAzÁAiÀÄ C¢üPÁj PÀAzÁAiÀÄ C¢üPÁj PÀAzÁAiÀÄ C¢üPÁj PÀAzÁAiÀÄ C¢üPÁj 
(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ 

qÁ:©.Dgï.CA É̈ÃqÀÌgï QæÃqÁAUÀt, 60 
CqÀgÀ¸ÉÛ, CUÀæºÁgÀ zÁ À̧gÀºÀ½î, 
§¸ÀªÉÃ±ÀégÀ£ÀUÀgÀ, É̈AUÀ¼ÀÆgÀÄ-79. 

ªÁqïð 
£ÀA.103,104,105,106,125,126,127,128 
ªÀÄvÀÄÛ 131 gÀ ªÁå¦ÛAiÀÄ ¥ÀæzÉÃ±ÀUÀ¼À°è£À 
D¹ÛUÀ¼À PÀAzÁAiÀÄ ªÀ̧ ÀÆ°, ¸ÀºÁAiÀÄPÀ 
PÉÃAzÀæUÀ¼À ªÉÄÃ°éZÁgÀuÉ, r¸ïD£Àgï 
ZÉPïUÀ¼À ºÀt ªÀ̧ ÀÆ°UÉ PÀæªÀÄ, 
¸ÁªÀðd¤PÀjAzÀ ªÀÄvÀÄÛ ¸ÀPÁðgÀ¢AzÀ 
§gÀÄªÀ CfðUÀ¼À EvÀåxÀð ºÁUÀÆ 
ªÉÄÃ¯Á¢üPÁjUÀ¼ÀÄ À̧Æa À̧ÄªÀ PÉ®¸ÀUÀ¼ÀÄ 

ªÁqïð £ÀA.103,104,105,106,125,126,127,128 
ªÀÄvÀÄÛ 131 gÀ ªÁå¦ÛAiÀÄ ¥ÀæzÉÃ±ÀUÀ¼À°è£À D¹ÛUÀ¼À 
PÀAzÁAiÀÄ ªÀ̧ ÀÆ°, ¸ÀºÁAiÀÄPÀ PÉÃAzÀæUÀ¼À 
ªÉÄÃ°éZÁgÀuÉ, r¸ïD£Àgï ZÉPïUÀ¼À ºÀt 
ªÀ̧ ÀÆ°UÉ PÀæªÀÄ, ¸ÁªÀðd¤PÀjAzÀ ªÀÄvÀÄÛ 
¸ÀPÁðgÀ¢AzÀ §gÀÄªÀ CfðUÀ¼À EvÀåxÀð ºÁUÀÆ 
ªÉÄÃ¯Á¢üPÁjUÀ¼ÀÄ À̧Æa À̧ÄªÀ PÉ®¸ÀUÀ¼ÀÄ 

 

Section 4(1)(b)(ii)-Powers and duties of officers and employees 

Sl. 
No 

Designation of the 
official/employee 

Duties allotted Powers 

01 

²æÃ. zÀAiÀiÁ£ÀAzï²æÃ. zÀAiÀiÁ£ÀAzï²æÃ. zÀAiÀiÁ£ÀAzï²æÃ. zÀAiÀiÁ£ÀAzï    

(¸ÀºÁAiÀÄPÀ PÀAzÁAiÀÄ C¢üPÁj) (¸ÀºÁAiÀÄPÀ PÀAzÁAiÀÄ C¢üPÁj) (¸ÀºÁAiÀÄPÀ PÀAzÁAiÀÄ C¢üPÁj) (¸ÀºÁAiÀÄPÀ PÀAzÁAiÀÄ C¢üPÁj) 
(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ(UÉÆÃ«AzÀgÁd£ÀUÀgÀ) ªÀ®AiÀÄ    

ªÁqïð £À: 103,104,105,106 ªÀÄvÀÄÛ 125gÀ ªÁå¦ÛAiÀÄ ¥ÀæzÉÃ±ÀUÀ¼À°è£À D¹ÛUÀ¼À PÀAzÁAiÀÄ ªÀ̧ ÀÆ°, 
¸ÀºÁAiÀÄPÀ PÉÃAzÀæUÀ¼À ªÉÄÃ°éZÁgÀuÉ, r¸ïD£Àgï ZÉPïUÀ¼À ºÀt ªÀ¸ÀÆ°UÉ PÀæªÀÄ, ¸ÁªÀðd¤PÀjAzÀ ªÀÄvÀÄÛ 
¸ÀPÁðgÀ¢ªÀÄzÀ §gÀÄªÀ CfðUÀ¼À EvÀåxÀð ºÁUÀÆ ªÉÄÃ¯Á¢üPÁjUÀ¼ÀÄ À̧Æa À̧ÄªÀ PÉ®¸ÀUÀ¼ÀÄ 

ªÁqïð £À: 103,104,105,106 ªÀÄvÀÄÛ 125gÀ 
ªÁå¦ÛAiÀÄ ¥ÀæzÉÃ±ÀUÀ¼À°è£À D¹ÛUÀ¼À PÀAzÁAiÀÄ 
ªÀ̧ ÀÆ°, ¸ÀºÁAiÀÄPÀ PÉÃAzÀæUÀ¼À ªÉÄÃ°éZÁgÀuÉ, 
r¸ïD£Àgï ZÉPïUÀ¼À ºÀt ªÀ̧ ÀÆ°UÉ PÀæªÀÄ, 
¸ÁªÀðd¤PÀjAzÀ ªÀÄvÀÄÛ ¸ÀPÁðgÀ¢ªÀÄzÀ §gÀÄªÀ 
CfðUÀ¼À EvÀåxÀð ºÁUÀÆ ªÉÄÃ¯Á¢üPÁjUÀ¼ÀÄ 
¸ÀÆa À̧ÄªÀ PÉ®¸ÀUÀ¼ÀÄ 

 

 

 

 

 

 

 



Sl. 
No 

Designation of the 
official/employee 

Duties allotted Powers 

01 Manager PÀbÉÃj ¤ªÀðºÀuÉ G¥À « s̈ÁUÀzÀ PÀbÉÃjAiÀÄ ªÉÄÃ°éZÁgÀuÉ, PÀbÉÃjAiÀÄ°è ¤ªÀð» À̧ÄªÀ r.¹.©. Q¢ð, C¸É¸ïªÉÄAmï ¥ÀÄ À̧ÛPÀUÀ¼À ¤ªÀðºÀuÉAiÀÄ 
ªÉÄÃ°éZÁgÀuÉ ªÁqïð UÀÄªÀiÁ À̧ÛgÀÄUÀ¼ÀÄ vÀAiÀiÁj À̧ÄªÀ PÀqÀvÀUÀ¼À°è£À «±ÉÃµÀ ¸ÀÆZÀ£Á ¥ÀvÀæ/GvÀgÀ ¥ÀvÀæ ªÀÄvÀÄÛ »A§gÀºÀUÀ¼À£ÀÄß 
¥Àj²Ã°¹ ªÉÄÃ¯Á¢üPÁjUÀ½UÉ ªÀÄAr¸ÀÄªÀ PÀvÀðªÀå ºÁUÀÆ ¨ÁåAQ£À ¥Á¸ï ²ÃmïUÀ¼À ¥Àj²Ã®£É PÀbÉÃjAiÀÄ £ËPÀgÀgÀ 
ºÁdgÁwAiÀÄ §UÉÎ ¤ªÀðºÀuÉ, Drmï ªÀgÀ¢AiÀÄ£ÀÄß vÀAiÀiÁj À̧ÄªÀ ZÀÄ£ÁªÀuÉAiÀÄ PÉ®¸ÀUÀ¼À ¤ªÀðºÀuÉ 

02 FDA PÀbÉÃj ¤ªÀðºÀuÉ PÀAzÁAiÀÄ / EvÀgÉ ªÀ¸ÀÆ¯ÁwUÉ ¸ÀA§A¢ü¹zÀ gÀ¹Ãw ¥ÀÄ¸ÀÛPÀUÀ¼À ¸ÀgÀ§gÁdÄ, ±ÉÃPÀqÁ 2gÀ ªÀUÁðªÀuÉ ±ÀÄ®Ì ªÀ¸ÀÆ¯Áw gÀ¹Ã¢ / 
T¢ð ¤ªÀðºÀuÉ, ¹§âA¢ªÉÃvÀ£À ¥ÁªÀw PÉ®¸À, ¨ÁåAPï ¥Á¸ï ²ÃmïUÀ¼À£ÀÄß gÀ¹Ã¢ ªÀÄvÀÄÛ T¢ðAiÉÆA¢UÉ ¥Àj²Ã®£ÉUÉ ºÁUÀÆ 
É̄PÀÌUÀ¼À ¤ªÀðºÀuÉ ºÁUÀÆ ZÀÄ£ÁªÀuÉ PÉ®¸ÀUÀ¼À ¤ªÀðºÀuÉ, C®èzÉÃ CªÀ±ÀåPÀvÉ EzÀÝ ¸ÀAzÀ s̈ÀðzÀ°è ªÁqïð É̄ÃR¥Á®PÀgÀ 

PÉ®¸ÀPÁAiÀÄðUÀ¼ÀÄ. 

03 Typist mÉÊ¦AUï PÉ®¸ÀUÀ¼ÀÄ PÀbÉÃjAiÀÄ zÀå£ÀA¢AiÀÄ ªÀåªÀºÀgÀuÉUÉ ¸ÀA§A¢ü¹zÀ n¥ÀàtÂ ºÁ¼É, PÀbÉÃj DzÉÃ±À ªÀÄvÀÄÛ »A§gÀºÀ ¥ÀvÀæUÀ¼À É̈gÀ¼ÀZÀÄÑ ¤ªÀðºÀuÉ 
ZÀÄ£ÁªÀuÉ PÉ®¸À PÁAiÀÄðUÀ¼ÀÄ 

04 SDA ¹éÃPÀÈw ªÀÄvÀÄÛ gÀªÁ£É ªÁqïð£À D¹ÛUÀ¼À r¹©, C¸É¸ïªÉÄAmï, ªÀÄÄmÉÃµÀ£ï, PÉ.n.Dgï. ¥ÀÄ À̧ÛPÀUÀ¼À ¤ªÀðºÀuÉ, SÁvÁ ¥ÀæPÀgÀtUÀ½UÉ ¸ÀA§A¢ü¹zÀ 
PÀqÀvÀUÀ¼À ¤ªÀðºÀuÉ ºÁUÀÆ ¸ÀzÀj PÀqÀvÀUÀ¼À «±ÉÃµÀ ¸ÀÆZÀ£Á ¥ÀvÀæ / GvÀÛgÀ ¥ÀvÀæ / »A§gÀºÀUÀ¼À£ÀÄß vÀAiÀiÁj¹ ªÀÄAr À̧ÄªÀ 
PÀvÀðªÀå ªÀÄvÀÄÛ PÀqÀvÀUÀ¼À£ÀÄß ¤¢ðµÀÖ À̧ªÀÄAiÀÄzÀ°è ºÁdgÀÄ¥Àr¸ÀÄªÀÅzÀÄ ªÀÄvÀÄÛ »jAiÀÄ C¢üPÁjUÀ¼ÀÄ ¸ÀÆa¸À®àqÀÄªÀ EvÀgÉÃ PÉ®¸À 
PÁAiÀÄðUÀ¼À ¤ªÀðºÀuÉ. 

05 Driver PÀAzÁAiÀÄ C¢üPÁjAiÀÄ 
ªÁºÀ£À ZÁ®£É 

PÀAzÁAiÀÄ C¢üPÁj gÀªÀgÀ ªÁºÀ£À ZÁ®£Á ¤ªÀðºÀuÉ. 

06 Peon l¥Á®ÄUÀ¼À£ÀÄß 
gÀªÁ¤¸ÀÄªÀÅzÀÄ 

PÀAzÁAiÀÄ C¢üPÁjUÀ¼À PÀbÉÃjUÀ¼À zÀå£ÀA¢AiÀÄ PÀqÀvÀUÀ¼À£ÀÄß EvÀgÉ PÀbÉÃjUÀ½UÉ gÀªÁ¤¹ ¹éÃPÀÈw ¥ÀqÉAiÀÄÄªÀÅzÀÄ, ªÉÄÃ¯Á¢üPÁjUÀ¼ÀÄ 
¸ÀÆa¸ÀÄªÀ EvÀgÉ PÉ®¸À PÁAiÀÄðUÀ¼À ¤ªÀð»¸ÀÄªÀÅzÀÄ. 

 

 

 

 

 

 

 

 



Section 4(1)(b)(iii)-Procedure followed in decision-making process 

Activity Description 
Decision-making process/time limit for taking 

decision/channels of supervision and 
accountability 

Designation of final decision 
authority 

RO / 
Govindarajanagara 
Range 

RO / 
Govindarajanagara 
Range 

PÀAzÁAiÀÄ E¯ÁSÉAiÀÄÄ É̈AUÀ¼ÀÆgÀÄ ªÀÄºÁ£ÀUÀgÀ ¥Á°PÉAiÀÄ°è MAzÀÄ ¥ÀæªÀÄÄRªÁzÀ 
E¯ÁSÉAiÀiÁVgÀÄvÀÛzÉ. F E¯ÁSÉAiÀÄÄ 1976 PÉJA¹ PÁAiÉÄÝ CrAiÀÄ°è D¹ÛUÀ½UÉ 
PÀAzÁAiÀÄ ¤UÀ¢¥Àr¹ D¹Û vÉjUÉAiÀÄ£ÀÄß ªÀ¸ÀÆ°ªÀiÁqÀÄªÀ ªÀÄÆ®PÀ ¥Á°PÉAiÀÄ 
É̈ÆPÀÌ¸ÀPÉÌ ¥ÀæªÀÄÄRªÁzÀ ªÀgÀªÀiÁ£ÀªÀ£ÀÄß vÀAzÀÄPÉÆqÀÄªÀ ¥ÁvÀæªÀ£ÀÄß ªÀ» À̧ÄvÀÛzÉ. F 
E¯ÁSÉAiÀÄ ªÀÄÄRå À̧ÜgÁzÀ C¥ÀgÀ DAiÀÄÄPÀÛgÀÄ (zÀQët) / G¥À DAiÀÄÄPÀÛgÀÄ (PÀAzÁAiÀÄ), 
PÀAzÁAiÀÄ C¢üPÁj (zÀQët) gÀªÀgÀ C¢üÃ£ÀzÀ°è PÁAiÀÄð¤ªÀð»¸ÀÄvÀÛzÉ. ºÁUÀÆ £ÀUÀgÀ 
¥Á°PÉAiÀÄ ªÁå¦ÛAiÀÄ°è£À D¹ÛUÀ¼À SÁvÁ £ÉÆAzÁªÀuÉ, ªÀUÁðªÀuÉ MAzÀÄUÀÆr¸ÀÄ«PÉ, 
PÀAzÁAiÀÄAiÀÄ ¥ÀjµÀÌgÀuÉ ºÁUÀÆ « s̈Àd£É PÉ®¸ÀUÀ¼À£ÀÄß ¤ªÀð»¹ ¸ÁªÀðd¤PÀjUÉ 
SÁvÁ ¥ÀæªÀiÁt ¥ÀvÀæ / £ÀPÀ®Ä ¤Ãr, D¹Û ªÀiÁ°ÃPÀgÀÄUÀ½UÉ ¸ÉÃªÉ ¸À°è À̧ÄvÀÛzÉ. 
£ÀUÀgÀ¥Á°PÉ D¹ÛUÀ¼À UÀÄwÛUÉ ºÁUÀÆ ¨ÁrUÉUÉ ¤ÃrgÀÄªÀ §UÉÎ ªÀiÁ»wUÀ¼À£ÀÄß 
¤ªÀð»¸ÀÄªÀÅzÀgÀ §UÉÎ ¥Àj²Ã®£É ºÁUÀÆ £ÀUÀgÀ ¥Á°PÉ D¹ÛUÀ¼À ¸ÀAgÀPÀëuÉ §UÉÎ ¸ÀÆPÀÛ 
PÀæªÀÄ dgÀÄV À̧ÄªÀÅzÀÄ. 

PÀAzÁAiÀÄ E¯ÁSÉAiÀÄÄ É̈AUÀ¼ÀÆgÀÄ ªÀÄºÁ£ÀUÀgÀ ¥Á°PÉAiÀÄ°è 
MAzÀÄ ¥ÀæªÀÄÄRªÁzÀ E¯ÁSÉAiÀiÁVgÀÄvÀÛzÉ. F E¯ÁSÉAiÀÄÄ 
1976 PÉJA¹ PÁAiÉÄÝ CrAiÀÄ°è D¹ÛUÀ½UÉ PÀAzÁAiÀÄ 
¤UÀ¢¥Àr¹ D¹Û vÉjUÉAiÀÄ£ÀÄß ªÀ¸ÀÆ°ªÀiÁqÀÄªÀ ªÀÄÆ®PÀ 
¥Á°PÉAiÀÄ É̈ÆPÀÌ¸ÀPÉÌ ¥ÀæªÀÄÄRªÁzÀ ªÀgÀªÀiÁ£ÀªÀ£ÀÄß 
vÀAzÀÄPÉÆqÀÄªÀ ¥ÁvÀæªÀ£ÀÄß ªÀ»¸ÀÄvÀÛzÉ. F E¯ÁSÉAiÀÄ 
ªÀÄÄRå À̧ÜgÁzÀ C¥ÀgÀ DAiÀÄÄPÀÛgÀÄ (zÀQët) / G¥À DAiÀÄÄPÀÛgÀÄ 
(PÀAzÁAiÀÄ), PÀAzÁAiÀÄ C¢üPÁj (zÀQët) gÀªÀgÀ C¢üÃ£ÀzÀ°è 
PÁAiÀÄð¤ªÀð» À̧ÄvÀÛzÉ. ºÁUÀÆ £ÀUÀgÀ ¥Á°PÉAiÀÄ 
ªÁå¦ÛAiÀÄ°è£À D¹ÛUÀ¼À SÁvÁ £ÉÆAzÁªÀuÉ, ªÀUÁðªÀuÉ 
MAzÀÄUÀÆr¸ÀÄ«PÉ, PÀAzÁAiÀÄAiÀÄ ¥ÀjµÀÌgÀuÉ ºÁUÀÆ « s̈Àd£É 
PÉ®¸ÀUÀ¼À£ÀÄß ¤ªÀð»¹ ¸ÁªÀðd¤PÀjUÉ SÁvÁ ¥ÀæªÀiÁt ¥ÀvÀæ 
/ £ÀPÀ®Ä ¤Ãr, D¹Û ªÀiÁ°ÃPÀgÀÄUÀ½UÉ ¸ÉÃªÉ ¸À°è¸ÀÄvÀÛzÉ. 
£ÀUÀgÀ¥Á°PÉ D¹ÛUÀ¼À UÀÄwÛUÉ ºÁUÀÆ ¨ÁrUÉUÉ ¤ÃrgÀÄªÀ 
§UÉÎ ªÀiÁ»wUÀ¼À£ÀÄß ¤ªÀð»¸ÀÄªÀÅzÀgÀ §UÉÎ ¥Àj²Ã®£É 
ºÁUÀÆ £ÀUÀgÀ ¥Á°PÉ D¹ÛUÀ¼À ¸ÀAgÀPÀëuÉ §UÉÎ ¸ÀÆPÀÛ PÀæªÀÄ 
dgÀÄV¸ÀÄªÀÅzÀÄ. 

 

Section 4(1)(b)(iv)-Norms set for the discharge of functions 

Sl. 
No 

Function/Service 
Norms/Standards 
of Performance 

set 
Time frame 

Referrence document prescribing the 
norms(citizens’charter, Service charter) 

01 1976gÀ PÉ.JA.¹.PÁ¬ÄzÉ C£ÀéAiÀÄ ºÁUÀÆ 
DAiÀiÁ À̧ªÀÄAiÀÄPÉÌ DAiÀÄÄPÀÛgÀÄ ¤ÃqÀÄªÀ 
¸ÀÆZÀ£ÉAiÀÄAvÉ PÁAiÀÄð ¤ªÀð» À̧¯ÁUÀÄvÀÛzÉ. 

PÀbÉÃj PÉÊ¦rAiÀÄAvÉ ¤AiÀiÁªÀiÁ£ÀÄ¸ÁgÀ 1976gÀ PÉ.JA.¹.PÁ¬ÄzÉ C£ÀéAiÀÄ ºÁUÀÆ DAiÀiÁ ¸ÀªÀÄAiÀÄPÉÌ DAiÀÄÄPÀÛgÀÄ 
¤ÃqÀÄªÀ ¸ÀÆZÀ£ÉAiÀÄAvÉ PÁAiÀÄð ¤ªÀð»¸À¯ÁUÀÄvÀÛzÉ. 

 

 



Section 4(1)(b)(v)-Rules regulations, instructions, manuals and records held/used 

 

Sl. 
No. 

List of Acts, rules, regulations, Instructions, manuals Gist of Act, rules, etc 

01 1976gÀ PÉ.JA.¹.PÁ¬ÄzÉ C£ÀéAiÀÄ ºÁUÀÆ DAiÀiÁ ¸ÀªÀÄAiÀÄPÉÌ DAiÀÄÄPÀÛgÀÄ ¤ÃqÀÄªÀ ¸ÀÆZÀ£ÉAiÀÄAvÉ PÁAiÀÄð ¤ªÀð»¸À¯ÁUÀÄvÀÛzÉ. 1976gÀ PÉ.JA.¹.PÁ¬ÄzÉ C£ÀéAiÀÄ 
ºÁUÀÆ DAiÀiÁ ¸ÀªÀÄAiÀÄPÉÌ DAiÀÄÄPÀÛgÀÄ 
¤ÃqÀÄªÀ ¸ÀÆZÀ£ÉAiÀÄAvÉ PÁAiÀÄð 
¤ªÀð»¸À¯ÁUÀÄvÀÛzÉ. 

 

Section 4(1)(b)(vi)-Categories of documents held 

Sl. 
No 

Category of the 
document 

Title of the document Custodian of the document 

01 A 1) ¸ÀA§¼À §lªÁqÉ ¥ÀÄ¸ÀÛPÀ 
2) ¹§âA¢UÀ¼À ¸ÉÃªÁ ªÀ»UÀ¼ÀÄ 
3) Drmï ¥Àj±ÉÆÃzsÀ£Á ¥ÀÄ À̧ÛPÀ 
4) ¸ÁÖPï §ÄPï 

PÀbÉjAiÀÄ «µÀAiÀÄ ¤ªÁðºÀPÀgÀÄ 

 B 5) ºÁdgÁw ¥ÀÄ À̧ÛPÀ 
6) £ÀUÀzÀÄ ¥ÀÄ À̧ÛPÀ 
7) J.¹./J£ï.r.¹ ©¯ï.r.¹©¯ï.¥ÀÄ¸ÀÛPÀ 

PÀbÉjAiÀÄ «µÀAiÀÄ ¤ªÁðºÀPÀgÀÄ 

 C - - 

 D 1) ¸ÁAzÀ©üðPÀ gÀeÉ ªÀÄAdÆgÁw ¥ÀÄ¸ÀÛPÀ 
2) vÀqÀªÁV ºÁdgÁzÀ £ËPÀgÀgÀ ªÀiÁ»w 

¥ÀÄ À̧ÛPÀ 
3) ZÀ®£ÀªÀ®£À ¥ÀÄ¸ÀÛPÀ  
4) ¹éÃPÀÈw/gÀªÁ£É ¥ÀÄ À̧ÛPÀ  
5) ªÁ¶ðPÀ ªÉÃvÀ£À §rÛ ªÀÄAdÆgÁw ¥ÀÄ À̧ÛPÀ 
6) zÀÆgÀªÁtÂ ©¯ï 

PÀbÉjAiÀÄ «µÀAiÀÄ ¤ªÁðºÀPÀgÀÄ 

 

 

 

 



Section 4(1)(b)(vii)-Arrangement for consultation with, or representative by the members of the public in relation to 
the formulation of policy or implementation thereof 

Sl. 
No 

Function / 
Service 

Arrangement for consultation 
with of representation of public 

in relation with policy 
formulation 

Arrangements for consulation with or 
representation of public in relation with 

policy implementation 

01 PÀAzÁAiÀÄ ¤UÀ¢ü ¥Àr¸À®Ä ¤UÀ¢ü 
¥Àr¹gÀÄªÀ zÀgÀUÀ¼À §UÉÎ 
¸ÁªÀðd¤PÀgÉÆA¢UÉ 
¸ÀªÀiÁ É̄ÆÃZÀ£É £ÀqÉ¹ 
C©ü¥ÁæAiÀÄUÀ¼À£ÀÄß 
¥ÀqÉzÀÄPÉÆ¼ÀÄîªÀÅzÀÄ. 

¸ÁªÀðd¤PÀgÀÄ ºÁUÀÆ SÁvÁzÁgÀgÀ ªÀiÁ»wUÁV ªÁqïð 
ªÀÄlÖzÀ°è PÀAzÁAiÀÄ ªÀ¸ÀÆ¯ÁwUÉ ¸ÀA¥ÀPÀð PÉÃAzÀæUÀ¼À£ÀÄß 
vÉgÉzÀÄ ¸ÁªÀðd¤PÀgÀ ¸ÉÃªÉUÉ C£ÀÄªÀÅ ªÀiÁqÀ¯ÁVzÉ. 

¸ÁªÀðd¤PÀgÀÄ ºÁUÀÆ SÁvÁzÁgÀgÀ ªÀiÁ»wUÁV ªÁqïð ªÀÄlÖzÀ°è PÀAzÁAiÀÄ 
ªÀ¸ÀÆ¯ÁwUÉ ¸ÀA¥ÀPÀð PÉÃAzÀæUÀ¼À£ÀÄß vÉgÉzÀÄ ¸ÁªÀðd¤PÀgÀ ¸ÉÃªÉUÉ C£ÀÄªÀÅ 
ªÀiÁqÀ¯ÁVzÉ. 

 

 

Section 4(1)(b)(viii)-Boards, concils, committees and other bodies constituted as part of the public authority 

Name of board, council 
committee 

Composition 
Powers and 
functions 

Whether its meeting are open to the public 

/ whether minutes of meetings acessible 
for public 

As a part of the government 
there are no any board which 
is formed of two or more 
members   

- - Partaining to the range public or permitted to 
meet the concerned public information officer 
for their grevience from 3-30 to 5-00pm every 
day 

 

 

 

 

 

 



Section 4(1)(b)(ix)-Directory of Officers / employees and their monthly remuneration 

Sl. 
No. 

Name of the Officers / 
Employees 

Designation 
Office 

address/contact 
number/e-mail ID 

Monthly 
remuneration etc. 

 ²æÃ.zÀAiÀiÁ£ÀAzï ¸ÀºÁAiÀÄPÀ PÀAzÁAiÀÄ 
C¢üPÁj (N.N.r) 

qÁ:©.Dgï.CA É̈ÃqÀÌgï QæÃqÁAUÀt, 
60 CrgÀ¸ÉÛ CUÀæºÁgÀ zÁ¸ÀgÀºÀ½î, 
§¸ÀªÉÃ±ÀégÀ£ÀUÀgÀ, É̈AUÀ¼ÀÆgÀÄ-560 
079, zÀÆgÀªÁtÂ ¸ÀASÉå:080-
22975738 

 

 ²æÃ.±ÉÊ É̄Ê¸ï ªÀåªÀ¸ÁÜ¥ÀPÀgÀÄ (N.N.r) 18475-00 

 ²æÃªÀÄw.Dgï.gÀÄQäÃtÂ ¥Àæ.zÀ.UÀÄ 16829-00 

 ²æÃ.r.ºÀÄZÀÑ¥Àà PÀAzÁAiÀÄ ¥Àj«ÃPÀëPÀgÀÄ 17311-00 

 ²æÃªÀÄw.£ÉÃvÁæªÀw ªÀiË®åªÀiÁ¥ÀPÀgÀÄ 19129-00 

 ²æÃ.±ÀAPÀgï ªÀiË®åªÀiÁ¥ÀPÀgÀÄ 20669-00 

 ²æÃ.ºÉZï.ªÉÆÃºÀ£ï PÀAzÁAiÀÄ ¥Àj«ÃPÀëPÀgÀÄ 21163-00 

 ²æÃ.UÀAUÁzsÀgï PÀAzÁAiÀÄ ¥Àj«ÃPÀëPÀgÀÄ 14588-00 

 ²æÃ.¥ÀgÀªÉÄÃ±Àégï PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 12081-00 

 ²æÃªÀÄw.GµÁQgÀuïPÀÄªÀiÁgï PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 11175-00 

 ²æÃ.²æÃ¤ªÁ¸ÀAiÀÄå ±ÉnÖ PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 22200-00 

 ²æÃ.n.gÁªÀÄZÀAzÀæ PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 11401-00 

 ²æÃ.®QëöäÃ¥ÀvÀAiÀÄå PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 11401-00 

 ²æÃ.©.J£ï.²ªÀPÀÄªÀiÁgï PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 12625-00 

 ²æÃ.©.gÀ«PÀÄªÀiÁgï PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 10813-00 

 ²æÃªÀÄw.¸ÀÄUÀÄt PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 11175-00 

 ²æÃ.NAPÁgïªÀÄÆwð J.zÀ.UÀÄ 11301-00 

 ²æÃ.¥Àæ±ÁAvïPÀÄªÀiÁgï.JA. J.zÀ.UÀÄ 10713-00 



 ²æÃ.£ÁUÀgÁdÄ.J¯ï J.zÀ.UÀÄ 10713-00 

 ²æÃ.¸ÀwÃ±ïPÀÄªÀiÁgï J.zÀ.UÀÄ 12797-00 

 ²æÃªÀÄw.°AUÀªÀÄä É̈gÀ¼ÀZÀÄÑUÁgÀgÀÄ 15303-00 

 ²æÃ.CAd£À¥Àà £Á.zÀ.£Ë 16188-00 

 ²æÃ.gÁªÀÄAiÀÄå £Á.zÀ.£Ë 12825-00 

 ²æÃªÀÄw.¸ÀÄªÀÄw £Á.zÀ.£Ë 10419-00 

 ²æÃ.Dgï.ªÉAPÀmÉÃ±ï (N.N.r) ZÁ®PÀgÀÄ  13801-00 

 

Section 4(1)(b)(x)-Information available in electronic form 

Sl. 
No. 

Electronic 
media 

Description(site 
address/location 
where available, etc 

Contents or title 

Designation and 
address of the 
custodian of 

information (held by 
whom) 

01 BBMP website  www.bbmp.gov.in 

 

PÀAzÁAiÀÄ E¯ÁSÉUÉ ¸ÀA§A¢ü¹zÀ ¸ÁªÀiÁ£Àå ªÀiÁ»wUÀ¼À£ÀÄß £ÀUÀgÀ 
¥Á°PÉAiÀÄ ªÉ¨ï ¸ÉÊmï£À°è CAvÀeÁð® C¼ÀªÀr¸À¯ÁVzÉ. 

(N.N.r)ªÀiÁ»w vÀAvÀæeÁÕ£À 
¸À®ºÉUÁgÀgÀÄ (PÉÃAzÀæ PÀbÉÃj) 

 

 

 

 

 

 

 

 



 

Section 4(1)(b)(xi)-pariculars of facilities available to citizens for obtaining information 

All are Service Center 
Facility 

Description (Location of facility/name.etc. Details of information available 

103-PÁªÉÃj¥ÀÄgÀ CªÀÄgÀeÉÆåÃw£ÀUÀgÀ ¸ÀA¦UÉ §qÁªÀuÉ 5£ÉÃ CqÀØgÀ Ȩ́Û, 1£ÉÃ ‘r’ªÀÄÄRågÀ Ȩ́Û,   
É̈AUÀ¼ÀÆgÀÄ-560 040  

PÀAzÁAiÀÄ vÉjUÉAiÀÄ£ÀÄß ªÀ¸ÀÆ° ªÀiÁqÀÄªÀÅzÀÄ Ȩ́£Àì¸ï ªÀÄvÀÄÛ 
ZÀÄ£ÁªÀuÁ PÉ®¸À, ªÀÄvÀzÁgÀgÀ UÀÄgÀÄw£À aÃnAiÀÄ£ÀÄß «vÀj¸ÀÄªÀÅzÀÄ  

104-UÉÆÃ«AzÀgÁd£ÀUÀgÀ JA.Dgï.¹.Dgï. É̄ÃOmï, ªÁlgï mÁåAPï (ºÀwÛgÀ), 1£ÉÃ ªÀÄÄRågÀ¸ÉÛ,     
É̈AUÀ¼ÀÆgÀÄ-560 040.  

PÀAzÁAiÀÄ vÉjUÉAiÀÄ£ÀÄß ªÀ¸ÀÆ° ªÀiÁqÀÄªÀÅzÀÄ Ȩ́£Àì¸ï ªÀÄvÀÄÛ 
ZÀÄ£ÁªÀuÁ PÉ®¸À, ªÀÄvÀzÁgÀgÀ UÀÄgÀÄw£À aÃnAiÀÄ£ÀÄß «vÀj¸ÀÄªÀÅzÀÄ  

105-CUÀæºÁgÀ zÁ¸ÀgÀºÀ½î  CUÀæºÁgÀ zÁ¸ÀgÀºÀ½î, ªÀiÁUÀrgÀ¸ÉÛ, É̈AUÀ¼ÀÆgÀÄ-560 079  PÀAzÁAiÀÄ vÉjUÉAiÀÄ£ÀÄß ªÀ¸ÀÆ° ªÀiÁqÀÄªÀÅzÀÄ Ȩ́£Àì¸ï ªÀÄvÀÄÛ 
ZÀÄ£ÁªÀuÁ PÉ®¸À, ªÀÄvÀzÁgÀgÀ UÀÄgÀÄw£À aÃnAiÀÄ£ÀÄß «vÀj¸ÀÄªÀÅzÀÄ  

106-qÁ:gÁeïPÀÄªÀiÁgï ªÁqïð  §¸ÀªÉÃ±ÀégÀ£ÀUÀgÀ, 1£ÉÃ ªÀÄÄRågÀ Ȩ́Û, É̈AUÀ¼ÀÆgÀÄ-560 079,  PÀAzÁAiÀÄ vÉjUÉAiÀÄ£ÀÄß ªÀ¸ÀÆ° ªÀiÁqÀÄªÀÅzÀÄ Ȩ́£Àì¸ï ªÀÄvÀÄÛ 
ZÀÄ£ÁªÀuÁ PÉ®¸À, ªÀÄvÀzÁgÀgÀ UÀÄgÀÄw£À aÃnAiÀÄ£ÀÄß «vÀj¸ÀÄªÀÅzÀÄ  

125-ªÀiÁgÉÃ£ÀºÀ½î  ¦.J¥sï. É̄ÃOmï ( Ȩ́Algï) 4£ÉÃ ªÀÄÄRågÀ¸ÉÛ, É̈AUÀ¼ÀÆgÀÄ-560 040. PÀAzÁAiÀÄ vÉjUÉAiÀÄ£ÀÄß ªÀ¸ÀÆ° ªÀiÁqÀÄªÀÅzÀÄ Ȩ́£Àì¸ï ªÀÄvÀÄÛ 
ZÀÄ£ÁªÀuÁ PÉ®¸À, ªÀÄvÀzÁgÀgÀ UÀÄgÀÄw£À aÃnAiÀÄ£ÀÄß «vÀj¸ÀÄªÀÅzÀÄ  

 

 

 

 

 

 

 

 

 

 

 



Section 4(1)(b)(xii)- Organisational structure, aims and functions 

Sl.
no 

Name of the 
Organisation 

Address Aims Functions 

     

 

Section 4(1)(b)(ii)- Powers and duties of officers and employees 

Sl.no Designation of the 
official/ employee 

Duties allotted Powers  

    

 

Section 4(1)(b)(iii)- Procedure followed in decision-making process  

Activity Description Decision-making process/time limit 
for taking decision/ channels of 
supervision and accountability 

Designation of final 
decision authority 

    

 

Section 4(1)(b)(iv)- Norms set for the discharge of functions 

Sl.no Function/s
ervice 

Norms/standards 
of performance set 

Time-
frame 

Reference document 
prescribing the norms (citizens 
charter, service charter, etc) 

     

 

Section 4(1)(b)(v)- Rules, regulations, instructions, manuals and records held/used 

Sl.no List of Acts, rules, regulations, 
instructions, manuals 

Gist of Act, rules, etc 

   

 

Section 4(1)(b)(vi )- Categories of documents held 

Sl.no Category of the Title of the Custodian of the 



document document document 

    

 

Section 4(1)(b)(vii)- Arrangement for consultation with, or representation  by the members of the public in relation 
to the formulation  of  policy or implementation there of  

Sl.no Function 
/service  

Arrangement for consultation 
with, or representation of 
public in relation with policy 
formulation  

Arrangement for consultation 
with, or representation of 
public in relation with policy  
implementation 

    

Section 4(1)(b)(viii)- Boards, councils, committees and other bodies constituted as part of the public authority 

Name of board, 
council, committee etc 

Compositi
on 

Powers and 
functions 

Whether its meetings are open to 
the public /whether minutes of 
meetings accessible for public 

    

 

Section 4(1)(b)( ix)& Section 4(1)(b) (x)- Directory of officers/ employees and their monthly remuneration  

Sl. 
no 

Name of the 
officers/employee 

Designation Office address/ contact 
number/ e-mail ID 

Monthly 
remuneration etc 

     

 

Section 4(1)(b)(xi )-Budget allocated to each agency including plans, etc   

Agency  Plan/ Programme/ 
scheme/project/ 
activity/purpose for 
which budget is 
allotted  

Proposed 
expenditure 
as on last 
year 

Expected 
outcomes 

Report of 
disbursements made 
or where such details 
are available (website, 
reports, notice board) 

     

 

Section 4(1)(b)(xii )-Manner of execution of subsidy programmes   



a. Information on the nature of subsidy, eligibility criteria for accessing subsidy and designation of officer competent to 
grant subsidy under various programmes / schemes   

Sl.no Name of 
programme/activity 

Nature/scale 
of  subsidy 

Eligibility criteria 
for grant of subsidy 

Designation of officer 
for grant of subsidy 

     

 

b. Describe the manner of execution of the subsidy programme 

Sl.no Name of 
programme/activity 

Application 
procedure 

Sanction 
procedure 

Disbursement 
procedure  

     

 

Section 4(1)(b)(xiii)- particulars of recipients of concessions, permits or authorisations  granted by the public 
authority 

Sl.no Name and address 
of recipient 
institutions 

Nature/quantum of 
benefit granted 

Date of 
grant 

Name & 
designation of 
granting authority 

     

 

Section 4(1)(b)(xiv )- information available in electronic forms 

Sl.no Electronic 
data 

Description (site 
address/location 
where available etc 

Contents 
or title 

Designation and address of 
the custodian of 
information (held by whom) 

     

 

Section 4(1)(b)(xv )- particulars of facilities available to citizens for obtaining information  

Facility Description (location of 
facility/name etc) 

Details of information 
available 

   

 

Section 4(1)(b)(xvi )- Names, designations and other particulars of public information officers  



a. Public information officer(PIO) 

Sl.no Name of the office 
/administrative unit 

Name & 
designation of PIO 

Office tel.no 
Residence tel.no Fax 

E-mail 

     

 

b. Asst. public information officer 

Sl.no Name of the office 
/administrative unit 

Name & 
designation of 
APIO 

Office tel.no 
residence tel.no 
Fax 

E-mail 

     

 

C. Appellate authority 

Sl.no Name of the office 
/administrative unit 

Name & designation 
of appellate authority 

Office tel.no 
residence tel.no Fax 

E-mail 

     

 

Section 4(1)(b)(xvii )- Any other useful information/ information frequently asked by the public 

Please give any other information or details of publications which are of relevance or of use to the citizens or which are 
frequently asked by the public. 



Section 4(1)(b)(i)- Organisational structure, aims and functions 

Sl.
no 

Name of the 
Organisation 

Address Aims Functions 

     

 

Section 4(1)(b)(ii)- Powers and duties of officers and employees 

Sl.no Designation of the 
official/ employee 

Duties allotted Powers  

    

 

Section 4(1)(b)(iii)- Procedure followed in decision-making process  

Activity Description Decision-making process/time limit 
for taking decision/ channels of 
supervision and accountability 

Designation of final 
decision authority 

    

 

Section 4(1)(b)(iv)- Norms set for the discharge of functions 

Sl.no Function/s
ervice 

Norms/standards 
of performance set 

Time-
frame 

Reference document 
prescribing the norms (citizens 
charter, service charter, etc) 

     

 

Section 4(1)(b)(v)- Rules, regulations, instructions, manuals and records held/used 

Sl.no List of Acts, rules, regulations, 
instructions, manuals 

Gist of Act, rules, etc 

   

 

 

 



Section 4(1)(b)(vi )- Categories of documents held 

Sl.no Category of the 
document 

Title of the 
document 

Custodian of the 
document 

    

 

Section 4(1)(b)(vii)- Arrangement for consultation with, or representation  by the members of the public in relation 
to the formulation  of  policy or implementation there of  

Sl.no Function 
/service  

Arrangement for consultation 
with, or representation of 
public in relation with policy 
formulation  

Arrangement for consultation 
with, or representation of 
public in relation with policy  
implementation 

    

Section 4(1)(b)(viii)- Boards, councils, committees and other bodies constituted as part of the public authority 

Name of board, 
council, committee etc 

Compositi
on 

Powers and 
functions 

Whether its meetings are open to 
the public /whether minutes of 
meetings accessible for public 

    

 

Section 4(1)(b)( ix)& Section 4(1)(b) (x)- Directory of officers/ employees and their monthly remuneration  

Sl. 
no 

Name of the 
officers/employee 

Designation Office address/ contact 
number/ e-mail ID 

Monthly 
remuneration etc 

     

 

Section 4(1)(b)(xi )-Budget allocated to each agency including plans, etc   

Agency  Plan/ Programme/ 
scheme/project/ 
activity/purpose for 
which budget is 
allotted  

Proposed 
expenditure 
as on last 
year 

Expected 
outcomes 

Report of 
disbursements made 
or where such details 
are available (website, 
reports, notice board) 

     

 



Section 4(1)(b)(xii )-Manner of execution of subsidy programmes   

c. Information on the nature of subsidy, eligibility criteria for accessing subsidy and designation of officer competent to 
grant subsidy under various programmes / schemes   

Sl.no Name of 
programme/activity 

Nature/scale 
of  subsidy 

Eligibility criteria 
for grant of subsidy 

Designation of officer 
for grant of subsidy 

     

 

d. Describe the manner of execution of the subsidy programme 

Sl.no Name of 
programme/activity 

Application 
procedure 

Sanction 
procedure 

Disbursement 
procedure  

     

 

Section 4(1)(b)(xiii)- particulars of recipients of concessions, permits or authorisations  granted by the public 
authority 

Sl.no Name and address 
of recipient 
institutions 

Nature/quantum of 
benefit granted 

Date of 
grant 

Name & 
designation of 
granting authority 

     

 

Section 4(1)(b)(xiv )- information available in electronic forms 

Sl.no Electronic 
data 

Description (site 
address/location 
where available etc 

Contents 
or title 

Designation and address of 
the custodian of 
information (held by whom) 

     

 

Section 4(1)(b)(xv )- particulars of facilities available to citizens for obtaining information  

Facility Description (location of 
facility/name etc) 

Details of information 
available 

   

 



Section 4(1)(b)(xvi )- Names, designations and other particulars of public information officers  

c. Public information officer(PIO) 

Sl.no Name of the office 
/administrative unit 

Name & 
designation of PIO 

Office tel.no 
Residence tel.no Fax 

E-mail 

     

 

d. Asst. public information officer 

Sl.no Name of the office 
/administrative unit 

Name & 
designation of 
APIO 

Office tel.no 
residence tel.no 
Fax 

E-mail 

     

 

C. Appellate authority 

Sl.no Name of the office 
/administrative unit 

Name & designation 
of appellate authority 

Office tel.no 
residence tel.no Fax 

E-mail 

     

 

Section 4(1)(b)(xvii )- Any other useful information/ information frequently asked by the public 

Please give any other information or details of publications which are of relevance or of use to the citizens or which are 
frequently asked by the public. 

 


