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Template for section 4(1)(a)-indexing and cataloguing of all information
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Date on which

SL. opened (files to be Category A,B,C,D,E etc., (files to listed . .
No. listed alphabetically according to category) File No. Subject of file.
chronologically)
Category A:- I No
Court Case Files 3 No
Circular files 9 No.
Service Register 2 No
Stock Register-
Total-15
Category B:-
Staff Personal file 09 No
P.R. Register 10 No
Tapal Book 05 No.
Sanction of Increment and other alliances 2 No.
Attendance 2 No
Advance amount register 1 No
Aquatence 2 No
Filed Permanence file 10 No
D.C.Bill register 1 No
Audit register (AO(P)
Bank remittance book 2 No
Total-44

Category C:-
Commissioner office circular and other office

) 16 nos
circular Box file 1 no
This office correspondence file
Administrative report 1 no

1 nos
Budget 1 no
Telephone bills register
Total : 20
Category D:-
Medical Reimbursement file 0 nos
LAQ file 1 Nos
Total : 1

Category E:-
RTI file 66 Nos
Miscellance file 10 Nos

Total 76




Section 4(1)(b)(i)- Organisational
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structure, aims and functions

Sl Name of the . .
e gs Address Aims Functions
no Organisation
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Section 4(1)(b)(ii)- Powers

and duties

of officers and employees

Sl
no

Designation of
the official/
employee

Duties allotted

Powers
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in decision-making process

Decision-making process/time
limit for taking decision/
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gene 162, 163 mene 164 0ok
TROJVSE. B8 WOROENTY W3R
FoDENTEES  Soad  FIBAE  e30eee
Beoed wiB) woOnE AsoEes BT e
Foesed 20er3esed ORXNT edterte O 08

230080 QE3TOE €D N IDlebe) o0
ondesste B WY  TBOREE  OI0Y

teooeaBessee  Boogets®  ORn®  deSterce
0¥ Ue3rm OF mHoRNTRY), svedeyd
O TBOACS Ioriednsy, SVOP AENEAREIT
Beszs  22.75% O eoHoess eokode)
23 FOETROMDTY A ERI. B3
portey  [Rs30dH msoégcmd, 08y
©92D0D0BT (B3E0), WETF  €92DaHOST
(c3820),0300T3 B3
FOODE V&3 0B0TEL3.
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Section 4(1)(b)(iv)- Norms set for

the discharge of functions

Reference document

WOTOBT LRVENIFTY B0 RENFR) 1976
8.002. 50T B 8..58e B, BeEE B
QoDETPRODY  ABG  TRATE  EIPDTI0BRT
Torie s30Ty €00 O O TOF e
TRBINFSY, o e 38TV

S1 Norms/standards rescribing the norms
. Function/service of performance Time-frame pre g .
no set (citizens charter, service
charter, etc)
1 Fe3edad a%oawwm TOEE VVTOOTS | — 23%9(2 10.00 80z T | ANE DRATIE IVDEOBRNIR TN

5.30 o333 e300Ry; €5030300 Ta30) T FowF QS
BRIV, O Fe 3BT

Section 4(1)(b)(v)- Rules, regulations, instructions, manuals and records held/used

Sl.no

List of Acts, rules, regulations, instructions,

manuals

List of Act, rules, etc

#0008 Food) 19760 egad 3y &30y e3030FR T30 QedEs

TRWBNIFO

F0k B0 TTFY RFED FNFEOWEY 0
RO RIB TIF ST, AN,
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Section 4(1)(b)(vi )- Categories of documents held

Title of the Custodian of the

Sl.no Category of the document document document

o1 D) omesd @XT

2) 008 T

3)  208ieoerd &%

4)  .e300.5T[FRR

5) SO ST

6) &con ITF

7) ©&T0/IT00 Jee30TOTT

8) .20.e08 T

9) BeeEDT0e TKT

10) TooT3ET T2 e30023R008 T
1) PSS BTE

12) S@eed o0 S¥B00 370808 [T
13) =% @0%8 RN o TOE
14) Toere3dT TIETD TV TIT

Section 4(1)(b)(vii)- Arrangement for consultation with, or representation by the members of the public in
relation to the formulation of policy or implementation there of

Arrangement for consultation Arrangement for consultation

. . with, or representation of public with, or representation of
Sl.no Function /service . . . . . . . . .
in relation with policy public in relation with policy
formulation implementation

o1 LZRREHDY LZADREHDY LZREYDY




11

Section 4(1)(b)(viii)- Boards, councils, committees and other bodies constituted as part of the public authority

. Whether its meetings are open
Name of board, council, ers Powers and . .
. Composition . to the public /whether minutes
committee etc functions s . .
of meetings accessible for public
ZRDREH DY FOWRTYDY. ZRDREH DY, ZOWREYDR.

Section 4(1)(b)( ix)& Section 4(1)(b) (x)- Directory of officers/ employees and their monthly remuneration

Sl. Name of the . . . Monthl
Designation Office address/ contact number/ e-mail ID . y
no officers/employee remuneration etc
1 de.e0e58.$ordey TOODETTOOT €92D030ST3) TOODETROT €92D0D0BTTD WReSOr0ER 6025073 030 T30 200D 14400-00
"N’aéeaoweagg 23onsesdy —11 080-26560277
3e.29.6808.53)02300055° S35 98FFD FOONETTOOT €92D0I0BTT) WReIOT VR ST TesC FE3ed 23003 11,400-00
2 e . g OF 2D A ;
R)’aseaozzemeg 23onKesd —11 080-26560277
Be.ee5%de3c0 O TOTITOO FOONETTOOT €92D0I0BTT) WReIOT VR ST TesC FE3ed 2300DS3 10,000-00
3 2 9 eI 2D A A
"N’aéeaoweagg 2doneesd —11 080-26560277
Be.e3e3058300e3003), 2.5, B0 FOONETTOOT €92D0I0BTT) VIO R ST TesS FE3ed 2300DS3 10,250-00
4 ) S 0 (N ; ‘
"N’aéeaoweagg 2doneesd —11 080-26560277
5 &e.8ezv0e® T TOONETVOT €92D0N0BTT) 20V 0B 27073 Te3O 3O 230HDNRT 8000-00
aiaseaocsemeg 2Sonsedd —11 080-26560277
3e.208ee308 D™ FOONETTIOOT €92D0I0BTT) WReI0T R &I TesS FE3ed 2300DT3 12,300-00
6 A\ Ej zp 0 0
"m’aéeaoweagg 2onsesd —11 080-26560277
7 @e.&.ﬁoﬁe@e FeJ00° z%.cs.m TOONETVOT €92D0N0BTT) 20TV T3 Te30 3O 230HDNT 6,125-00
aiaseaocsemeg 2Sonsedy —11 080-26560277
8 %@.&%.230@5@3306 00.20.83° TOONESTVOT €92D0N0BTT) 20VeIO VR &2J0r3 Te3O 3O 230HDNT 6,125-00
@@%Dozzeme)g 2Sonsedd —11 080-26560277
30,808,530 00.23.8° FOONETTOOT €92D0IN0BTT) WReI0T R eI TesS FE3ed 2300DS3 5,100-00
9 2 2, 2D A ;
aia@e@ocsemeg 2Sonsedd —11 080-26560277
10 @eﬁdag’@ﬁacs Do Boss0red TOONETVOT €92D0N0BTT) 20V 0B E2J0r3 Te3O 3O 230HDNT 6,375-00

o0 Ldornelecy —11 080-26560277




Section 4(1)(b)( ix)& Section 4(1)(b) (x)- Directory of
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officers/ employees and their monthly remuneration

Sl. Name of the . . Office address/ contact number/ e-mail Monthly.
Designation remuneration

no officers/employee ID ete

1 8e.e0e8 80353 TOONETOOT €920 0STT) TOODETOOT  €92D0V0BTT)  WIROr0R oy 00 563ed 14400-00
23030000 @#@oc‘seweg Bongwedy -1 080-26560277
eesouthbg@gmail.com

2 &e.20.e508.530020005° eﬂ§ WETFD TOONETOOT 92D0D0BTT) WReSDrNB 25ors 030 FE3eD 11,400-00
[Slewsinigte] c@@e@ocseafeg eSoniiedy —11 080-26560277

3 @e.@@eémcg wegmgmwa TOODETOOT €92D0R0BTT) IVeIDrNG &eJors T30 FE3ed 10,000-00
23030000 a’a@e@oaqu ok edd —11 080-26560277

4 de.a3ezdioesoady 2d.3. T30 TOODETOOT €92D0R0BTT) IVeIDrNG &ejors T30 FE3ed 10,250-00
[Slewsinigte] c@@e@ocseafeg eSoniiedy —11 080-26560277

5 &e.8ezv0ss ek leV) TOODETTOOT €92)0R0BTT) IVeIDrNG &ejors T30 TE3ed 8000-00
23030000 a’a@e@oasqg ok edd —11 080-26560277

6 8e.208es303 z%.zsm TOODETTOOT €92)0R0BTT) IVeIDrNG &ejors T30 TE3ed 12,300
23030000 a’a@e@oasqg ok edd —11 080-26560277

7 ge.ti.Zones® Be3Te0® XXV TOONETOOT €92D0D0BTT) WReSDVR 25ors 030 FE3eD 6,125-00
[Slewsinigte] c@@e@ocseafeg eSoniiedy —11 080-26560277

8 de.&.230538ea008 00.53.8° TOODETTOOT €92)0R0BTT) IVeIDrNG &ejors T30 eI 6,125-00
23030000 a’a@e@oasqg Lo edd —11 080-26560277

9 @e.@@.ﬁme% ©0.83.85° TOONETOOT €92D0D0BTT) WReSDrNB 27ors 030 5630 5,100-00
[Slewsinigte] c@@e@ocseafeg eSoniRdedd —11 080-26560277

10 Sezsieriom Oodgosseures TOONETOOT €92D0D0BTT) WReSDVR 273 030 FE3eD 6,375-00

BADITC P03 Sonwecd —11 080-26560277
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Section 4(1)(b)(xi )-Budget allocated to each agency including plans, etc

Plan/ Programme/ . Report of

. Proposed disbursements made or
scheme/project/ . Expected .

Agency - expenditure as where such details are
activity/purpose for outcomes . .

which budget is allotted on last year available (website,
reports, notice board)
Nil Nil Nil Nil Nil

Section 4(1)(b)(xii }-Manner of execution of subsidy programmes
a. Information on the nature of subsidy, eligibility criteria for accessing subsidy and designation of officer
competent to grant subsidy under various programmes / schemes

Sl.no Name of Nature/scale of | Eligibility criteria for| Designation of officer
’ programme/activity subsidy grant of subsidy for grant of subsidy
Nil Nil Nil Nil Nil

b. Describe the manner of execution of the subsidy programme

- Application Sanction Disbursement
Sl.no | Name of programme/activity
procedure procedure procedure
Nil Nil Nil Nil Nil

Section 4(1)(b)(xiii)- particulars of recipients of concessions, permits or authorisations granted by the public
authority

Name and address of Nature/quantum of Date of Name & designation
Sl.no - e _gei as . .
recipient institutions benefit granted grant of granting authority

Nil Nil Nil Nil Nil
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Section 4(1)(b)(xiv )- information

available in electronic forms

Description (site Contents Designation and address of the
Sl.no | Electronic data address/location where . custodian of information (held by
. or title
available etc whom)
Nil Nil Nil Nil Nil

Section 4(1)(b)(xv )- Particulars of facilities available to citizens for obtaining information

Sl.no Facility Description (location of Details of information available
facility/name etc)
1 Nil Nil Nil

Section 4(1)(b)(xvi )- Names, designations and other particulars of public information officers
a. Public information officer(PIO)

Sl. Name of the office 1.\Iame. & Offic.e tel.no .
no /administrative unit designation of Residence E-mail
PIO tel.no Fax
1 @U@@O?ﬁ% FOOIETOOF 08026560277 eesouthbg@gmail_com
TOODETROT €92)03008000%) (20T €92)03>03TT3D
)Cs33 Be3ed, (IREEIOR)

JP0mtesm  woDNT, 230reesd—-560

on

b. Asst. public information officer

Office tel.no

Sl Name of the office Name & designation of . .
. . . . residence E-mail
no /administrative unit APIO
tel.no Fax
1. FOOE TODFT @9?,;)0330366053 (1)?\3’@0335 FO03E VS0 BT @R, 22975716 eesouthbg@gmaﬂ_com
(20TVID0E )TT T3, €92)03)08T30TIE (20T VE) T30.26794448

OO0 2200,
Boriseto—-560 011

(2) TH00NT FOODE Va0 BT
€92D030883 (AODNHT)




15
C. Appellate authority

Sl.no Name of the office Name & designation of Office tel.no E-mail
/administrative unit appellate authority residence tel.no
Fax
1 08 ©92)0DH0BTT0 (Cﬁgca) 030 330, | 8¢ ?u.@ﬁosmd@o, e.22975708
STeRnC TedE wecdey Todesor 08y 92D0H0BTI (di&:’c))

5.2 TR, IS 30307, IS¢
e_-ozgd&_j, 23e ZD(@JEG 2300TN0, 230nRRTO—
560 011

Section 4(1)(b)(xvii )- Any other useful information/ information frequently asked by the public
Please give any other information or details of publications which are of relevance or of use to the citizens or which are
frequently asked by the public.



