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BRUHATH BANGALORE MAHANAGARA PALIKE

EXECUTIVE ENGINEER, SARVAGNANAGARA DIVISION,

[4(1)A]

INDEXING AND CATALOGING

Category. A.B.C.D.E. etc
Date on which opened g v i X Location of file : Date on which file
Sl. R . (Files to be listed File i .
Index (Files to listed . . Subject of file Room / Cupboard can be destroyed
No. . alphabetically according to No. . .
chonologically) shelf numbers / custodian of file
category)
1 2 3 4 5 6 7 8
A. Category Permanent Records / Files
| 1 . First Division Assistant - Service Almera No. 1
09.01.2002 Sri. Betegowda. B. R. a . S.D.A.
Rigister Book Rack 1
Class IV Employee-Service Almera No. 1
19.02.2000 Smt. Mary Shobha .J b . S.D.A.
Register Book Rack 1
. Second Division Assistant- Almera No. 1
16.07.1990 Sri. Ramachandra.V c . ] S.D.A.
Service Register Book Rack 1
. Account Superintendent- Almera No. 1
21.10.1994 Sri. Sreedhar..M d S.D.A.

Service Register Book

Rack 1




. . Measurment Book Issued Almera No. 1
20.06.2009 to Till Date MB Stock Register a . S.D.A.
Details Rack 2
. . . Payment Made towards Almera No. 1
20.06.2009 to Till Date Aquitence Register a ] S.D.A.
Employees Salary Details Rack 3
. . . Almera No. 1
20.06.2009 to Till Date L.P.C Register a L.P.C Details S.D.A.
Rack 3
1] Works and Payment Details
Ward No. No of Registers
F.D.A.
a 27 1
(Maruthisevanagar
b 28 1 A
Subdivisional
¢ 29 1 Almera No. 2 wards and
20.06.2009 to Till Date C. Register's Rack 1
d 49 1 ac Cashier
e 59 1 (HBR Layout
. >3 1 Subivisional
Wards)
g 24 1
h 30 1




Date on which opened

Category. A.B.C.D.E. etc

Location of file :

Date on which file

Sl. : i (Files to be listed File X .
Index (Files to listed . . Subject of file Room / Cupboard can be destroyed
No. X alphabetically according to No. X .
chonologically) shelf numbers / custodian of file
category)
1 2 3 4 5 6 7 8
B. Category (Upto 30 years recordable files)
| 1 20.06.2009 to Contractor Agreement Almera No. 4
. Vol-1 Works Agreement B/w Contractor and BBMP D.M
31.03.2011 Register Rack 1
Contractor Agreement Almera No. 4
. Vol-2 Works Agreement B/w Contractor and BBMP
Register Rack 2
01.04.2011 to Till Date D.M
Contractor Agreement Vol-1 Works Agreement B/w Contractor and BBMP Almera No. 4
0 -
Register Emergency Works Rack 2
2 Almera No. 4
Vol-1 General Works Rack 1 D.M
. Administrative Approval ac
20.06.2009 to Till Date Regi
egister Almera No. 4
Vol-1 Emergency Grant Works D.M
Rack 1
3 Almera No. 4
Vol-1 General Works D.M
Rack 1
20.06.2009 to Till Date Technical Sanction Register
Almera No. 4
Vol-1 Emergency Grant Works D.M

Rack 1




Almera No.

Vol-1 Sub / Revised Estimates
Rack 1
20.06.2009 to . Almera No.
Work Order Register Vol-1 General Works
31.03.2011 Rack 1
Almera No.
Vol-2 General Works
Rack 2
01.04.2011 to Till Date Work Order Register
Almera No.
Vol-1 Emergency Grant Works
Rack 2
. . Notice Issued to Unaouthorized Almera No.
20.06.2009 to Till Date 462 Registers Vol-1 . L
Constructions/Deviations Rack 3
. . . . Almera No.
01.04.2011 to Till Date Estimate Registers Vol-1 Estimate and Work Job No. Entered Book Rack 4
2009-10, 2010-11 and o . Tender Notification Copies, News Papers Almera No.
Tender Notification Files .
2011-12 Notification Copy, Rack 4




Date on which opened

Category. A.B.C.D.E. etc

Location of file :

Date on which file

Sl. R . (Files to be listed File i .
Index (Files to listed . . Subject of file Room / Cupboard can be destroyed
No. . alphabetically according to No. i .
chonologically) shelf numbers / custodian of file
category)
1 2 3 4 5 6 7 8
I 1 Works Details
. . Almera No. 3
20.06.2009 to Till Date B.R.. Register's AS
Rack 1
Vol-01
2 20.06.2009 to . . Almera No. 3
FSD Register Vol-1 FSD Details
31.03.2010 Rack 2
Cashier
. . . Almera No. 3
01.04.2010 to Till Date | FSD Register Vol-2 FSD Details
Rack 2
3 . . . Almera No. 3
2009-10 EMD Register Vol-1 EMD, Remitence Details
Rack 3
Cashier
. . . . Almera No. 3Rack
01.04.2010 to Till Date | EMD Register Vol-2 EMD, Remitence Details 3
3 ) ) , ) Almera No. 3 )
20.06.2009 to Till Date | EMD Register Vol-1 EMD, Reciepts and payments Details Rack 4 Cashier
4 . . . . Almera No. 3 .
2009-10 Tender Opening Register Vol-1 EMD, Reciepts and payments Details Rack 4 Cashier
. . . . Almera No. 3 .
2010-11 Tender Opening Register Vol-2 EMD, Reciepts and payments Details Cashier

Rack 4




Sale of Tender Form

Almera No.

2009-10 . . Vol-1 Sale of Tender Form work Details Cashier
Remitence Register Rack 4
Sale of Tender Form . Almera No. .
2010-11 . . Vol-2 Sale of Tender Form work Details Cashier
Remitence Register Rack 4
. . . Almera No. .
2010-11 L.O.C Register Vol-1 LOC Letter Received from CAO Section Rack 4 Cashier
ac
. . . Almera No. .
20.06.2009 to Till Date | VAT 157 Register Vol-1 Contractors KST Details Rack 4 Cashier
ac
Statutory Deductions . . Almera No. .
2009-10 . Vol-1 Contractors Deductions Full Details Cashier
Register Rack 4
Statutory Deductions . . Almera No. .
2010-11 . Vol-1 Contractors Deductions Full Details Cashier
Register Rack 4
. Statutory Deductions . . . Almera No. .
20.06.2009 to Till Date Vol-1 | Statutory Deductions Monthly Submitted Details Cashier

Monthly Submitted Register

Rack 4




Date on which opened

Category. A.B.C.D.E. etc

Location of file :

Date on which file

Sl. Files to be listed File
Index (Files to listed ( R . Subject of file Room / Cupboard | can be destroyed /
No. . alphabetically according to No. . .
chonologically) shelf numbers custodian of file
category)
1 2 3 4 5 6 7 8
9 . Contractor Bank Account . Almera No. 3 .
20.06.2009 to Till Date o . Vol-1 Contractor Bank Account Details Cashier
maintain Register Rack 4
10 Work Cash Book Monthly . Almera No. 3 .
2010-11 . Vol-1 Work Cash Book Monthly Abstract Details Cashier
Abstract Register Rack 5.
11 . . . . . Almera No. 3 .
20.06.2009 to Till Date | Paid Vouchers Contractor Bill paid Vouchers Copies Rack 5 Cashier
ack 5.
Al No. 1 .
i 1 20.06.2009 to Till Date Attendance Register Vol-1 Employees Attendance Details m;;:k 40 Cashier
Al No. 1
2 20.06.2009 to Till Date Recovery Register Vol-1 Amount Recovery details from Employees m;;:k 40 S.D.A.
vt Vol-1 Work Bill Admitted Details Almera No. 4 F.DA.
Rack 4
(Maruthisevanagar
Vol-2 Work Bill Admitted Details Alm;raszo' 2 Subdivisional
ac wards and
20.06.2009 to Till Date Bill Admit Register
Cashier
Vol-3 Work Bill Admitted Details Almera No. 2 (HBR Layout

Rack 2

Subivisional
Wards)




20.06.20009 to Till Date

Tender Files (Completed)

Ward Total No of
2009-10 2010-11 .
No. Files
Almera No.
27 1 15 16 Rack 1
Almera No.
28 7 22 29 Rack 1
Almera No.
29 5 8 13 Rack 2 F.D.A.
Almera No. (Maruthisevanagar
49 - - 0
Rack 2 Subdivisional
Almera No wards and
59 5 27 32 Rack 3 ’
ac Cashier
Almera No.
23 3 31 34 Rack 3 (HBR Layout
Subivisional
Almera No. Wards)
24 4 40 44 Rack 4
Almera No.
30 3 16 19 Rack 4
Total 28 159 187 Almera No.

Rack 4




Date on which opened

Category. A.B.C.D.E. etc (Files

Location of file :

Date on which file

Sl. File
Index N (Files to listed to be listed alphabetically N Subject of file Room / Cupboard | can be destroyed /
0. 0.
chonologically) according to category) shelf numbers custodian of file
1 2 3 4 5 6 7
C. Category Ten years Recordable files
1 . Cash Book - Establishment Vol- . Almera No. 1
20.06.2009 to Till Date . a Cash Book - EmIployees Payment Details S.D.A.
Register 1 Rack 4
2 . Army Flag Amount submitted to Army Almera No. 4
2009-10 Army Flag Register a . S.D.A.
Department Details Rack 5
3 . . Vol- . Almera No. 4
20.06.2009 to Till Date Increment Register a 1 Employees Annual Increment details Rack 5 S.D.A.
4 . . Establushment aticipated budget amount Almera No. 4
2009-10 Budget File Establishment a . S.D.A.
details Rack 5
5 . . Establushment aticipated budget amount Almera No. 4
2010-11 Budget File Establishment a . S.D.A.
details Rack 5
I 1 . Vol- . Almera No. 4 Cashier
20.06.2009 to Till Date Cash Book - Works a 1 Cash Book - Work Payment Details Rack 5
Vol- . Almera No. 4 Cashier
2010-11 EMD / FSD Cash Book a 1 Cash Book - EMD/FSD Payment Details Rack 5

-10 -




Annual Administration Cashier
. Almera No. 4
2009-10 Reports Annual Report details
Rack 5
Accounts
Parawise remarks of Chief . . Almera No. 4
2009-10 . Audited, But report not received A.S
Account Auditor Rack 5
I . " . Almera No. 4
2009-10 Budget File works Work anticipated budget amount details Rack & D.M
. . . Almera No. 4
2010-11 Budget File works Work anticipated budget amount details D.M

Rack 5
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Date on which opened

Category. A.B.C.D.E. etc

Location of file :

Date on which file

Sl. R R (Files to be listed File i .
Index (Files to listed . . Subject of file Room / Cupboard can be destroyed
No. X alphabetically according to No. . .
chonologically) shelf numbers / custodian of file
category)
1 2 3 4 5 6 7
D. Category Five Years
| 1 . . Play Ground Booking Varius functions Almera No. 1
2009-10 Play Ground Booking Register | a . S.D.A.
Details Rack 4
2 . . . Almera No. 1
20.06.2009 to Till date Indent Book a Indent Details - (Received from stores Rack 4 S.D.A.
ac
3 a B.-1
. . Letters / files received from various BBMP Almera No. 1
20.06.2009 to Till date GL Register b B.-2 . S.D.A.
departments and Despatch details Rack 4
c B.-3
4 . . . . Almera No. 1
20.06.20009 to Till date PR Register Book a B.-1 | Letters / files Despatch details Rack 4 S.D.A.
5 . Almera No. 1
a B.-1 | Garbage Details S.D.A.
Rack 4
R - i i Almera No. 1
2009-10 and 2010-11 DC Bill Register b B.-2 | Revolving Funds and Others S.D.A.
Rack 4
c B.-3 | Silt and Tractors, Pot hole fillings Almera No. 1 S.D.A.

-12 -




Rack 4

Almera No. 1

20.06.2009 to Till Date Telephone Bill Register B1 Telephone Bill Payment details Rack 4 S.D.A.
ac
. 7 o . Almera No. 1
20.06.2009 to Till Date Tappal Books Tappal paper distribution details S.D.A.
Books Rack 4
Il . . . . . Almera No. 2
2009-10 to Till Date Stationary Register - Store Vol-1 | Stationary's Received from BBMP Stores Rack 3 S.D.A.
ac
. Stationary Register . . Almera No. 2
2009-10 to Till Date Vol-1 | Stationary's Received from Janatha Bazar S.D.A.

Janatha Bazar

Rack 3

-13 -




Date on which opened

Category. A.B.C.D.E. etc (Files

Location of file :

Date on which file

Sl File
Index N (Files to listed to be listed alphabetically N Subject of file Room / Cupboard | can be destroyed /
o. o.
chonologically) according to category) shelf numbers custodian of file
1 2 3 4 5 6 7
E. Category One Year Recordable files
| 1 . . Vol- | RTI Letters / Papers received from Various Almera No. 1
20.06.2009 to Till Date RTI Register a . S.D.A.
1,2,3 | applicants and Departments Rack 4
2 . . L . Almera No. 1
20.06.2009 to Till Date CL Register a Employees Leave Letters Maintained details Rack 4 S.D.A.
3 . . . . Health and Engineering Lorries Disel Bill Almera No. 1
20.06.2009 to Till Date Diesel Bill Register a Vol-1 S.D.A.

Details

Rack 4

-14 -




Section 4(1)(b)(i)- Organisational structure, aims functions

Sl Name of the Address Aims Functions

No Organisation
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Section 4(1)(b)(i1)- Powers and duties of Officers and employees.

Sl | Designation of the | Duties allotted Powers
No | Official/employee
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Section 4(1)(b)(i11)- Procedure followed in decision-making process

Activity Description Decision-making process/time limit for | Designation of final decision
taking decision/ channels of supervision | authority
and accountability
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Section 4(1)(b)(iv)- Norms set for the discharge of functions

Sl Function/ | Norms/standards of performance set Time-Frame Reference document prescribing the
No Service norms (citizens charter, service charter,
etc)
1 F03E abad?g e3030TD Forle WHeS HTOILL %‘ooa‘ooﬁ Q0370BI00T03 1976 T F.00.0.5000T esgodo FHoro
Qe o0y, Qe Bee3FiErh, Howd BT LT B 63T BBX T (333%00 BOWS) DADTE
DTOS 1977 3¢ 3803 moi)fdgd)& QR ST
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Procurement Act 2002 3¢y DTRBTROTI
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zae)wae WorBRTY DTISTT H0e9S m@s
3030FD B8Be3TEN FooERNPISTOB
mobsﬁgm& DT HTRDNE) BT @do’g&;’
OTOTROTD mswowdgm& ODTOT ).
Section 4(1)(b)(v)- Rules, regulation, instructions, manuals and records held / used
S1 List of Acts, rules, regulations, instructions, manuals Gist of Act, rules, etc
No

1
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Section 4(1)(b)(vi)- Categories of documents held

Sl Category of the Title of the document Custodian of the document
No document
1) BODE DEIWTB W)JT Fo0E DT 92030333 FeJedodhey
2) c%aagoéris‘ Fewo Bé&Nwd Fo0E QBE SbD
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Section 4(1)(b)(vi1)- Arrangement for consultation with, or representation by the members
of the public in relation to the formulation of policy or implementation thereof

Sl
No

Function /service

Arrangement for consultation with, or
representation of public in relation with
policy formulation

Arrangement for consultation with, or
representation of public in relation with
policy implementation
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Section 4(1)(b)(viii)- Boards, councils, committees and other bodies constituted as part of

the public authority
Name of board, Composition Powers and Whether its meetings are open to the
council, functions public /whether minutes of meetings
committee etc accessible for public
Not Applicable Not Applicable Not Applicable Not Applicable

Section 4(1)(b)( ix)& Section 4(1)(b) (x)- Directory of officers/ employees and their

monthly remuneration

Sl Name of the Designation Office address/ contact number/ e-mail ID Monthly
No officers/employee remuneration etc
1 8¢ 2.0 2apzess 38 FOODETOOT €92D0I0STT), ‘5&3?%&?{#6 ST, 9480683862
50.550.89 ‘&’ESF’%W% 3003eeToeE, 030083983 23)&20(36, 73 0mE, &0 B TR, bvjayashank 34532/
Qeery 230,23 arreddy@g
mail.com
2 |0 SRR -
@
3 [Be 2 ot w0t TADFEROT AHoSOD, Bk O BT,
o3 eeameer’, 030e3dE Do, T8 SB/R, 23 O
SmbgEch e 200 79 R0 = O 25532/

oriRecd
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12 | &= 30 Bees FOODETROT €2)0H0BTD, TeIrPSIC RJers,
4 e es oadeeTeed, 0d0e3edes 22)&20(36, 78 0mE, 0 B TR, 11700/~
2300RRTD
13 20 43¢ w3 &80
14 850 2VOT
15 850 0o Foe30re0
Section 4(1)(b)(xi )-Budget allocated to each agency including plans, etc
Agency Plan/ Programme/ Proposed expenditure | Expected outcomes | Report of disbursements made
scheme/project/activity/purpose for as on last year or where such details are
which budget is allotted available (website, reports,
notice board)
A.P.OW. 2010-11 1900.00 Nill
g B. SPECIAL DEVELOPMENT WORKS 1550.00 Nill
%D C. M.L.A. GRANTS 22.00 Nill
g D. MAYOR GRANTS 305.80 Nill
gb E. DEPUTY MAYOR 0.00 Nill )
<§ F. OTHER GRANTS 286.77 Nill
ée G. BOREWELL ADDITIONAL GRANTS 0.00 Nill
N H. 22.75% CIVIL WORKS 94.00 Nill
Ej 1. 22.75% INDIVIDUAL HOUSES 1105.58 Nill
J. 22.75% BOREWELL 0.00 Nill
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Section 4(1)(b)(xi1 )-Manner of execution of subsidy programmes
a. Information on the nature of subsidy, eligibility criteria for accessing subsidy and designation of officer competent to grant subsidy under

various programmes / schemes
S1 No Name of Nature/scale of Eligibility criteria for Designation of officer for
programme/activity subsidy grant of subsidy grant of subsidy
1 Not Applicable Not Applicable Not Applicable Not Applicable
b. Describe the manner of execution of the subsidy programme
S1 No Name of Application Sanction Disbursement procedure
programme/activity procedure procedure
1 Not Applicable Not Applicable Not Applicable Not Applicable

Section 4(1)(b)(xiii)- particulars of recipients of concessions, permits or authorizations granted by the public authority

S1 No Name and address of Nature/quantum of benefit Date of Name & designation of
recipient institutions granted grant granting authority
1 Not Applicable Not Applicable Not Applicable Not Applicable

Section 4(1)(b)(xiii)- particulars of recipients of concessions, permits or authorizations granted by the public authority

S1 No Name of programme / activity Nature / Scale Subsidy Eligibility criteria Designation of officer for
for grant of subsidy grant of subsidy
1 Not Applicable Not Applicable Not Applicable Not Applicable
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Section 4(1)(b)(xiv )- information available in electronic forms

Description (site Designation and address of
SI No Electronic data address/location where Contents or title the custodian of information
available etc (held by whom)
FowM00 RYeIJoaIr T0VDORIT maﬁmdg D03 3o§a=m§
1 BBMP Website www.bbmp.gov.in B0BSMERY, S0 Deevdod 3er® Bersey, J0HMdd (Feoqd Jeed)
903eToE © WFIBTINT.

Section 4(1)(b)(xv )- particulars of facilities available to citizens for obtaining information

Facility

Description (location of facility/name etc)

Details of information available
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a)oi% OJODTD Teoy,
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FTOITE QD zﬁ'@(g 10.00 T0L3000R ToY 5.30 TR
QTABRTIONT.
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Section 4(1)(b)(xvi )- Names, designations and other particulars of public information officers

d. Public information officer(P10)

SI .. . . Name & Office tel.no Residence tel.no .
No Name of the office /administrative unit designation of PIO Fax E-mail
Executive Engineer, Sarvagnanagara Division SriBV
1 Mayohall, Utility Building, 7" Floor, MG Road, Bangalore Jayashgnkar Rf:ddy 080-25582040 bvijayashankarreddy@gmail.com
Executive Engineer
b. Asst. public information officer
Name & .
Sl Name of the office /administrative unit designation of Office tel.no Residence tel.no E-mail
No Fax
APIO
| b P WS | s | 00 20752
’ ’ AEE 9480684296
Bangalore.
Assistant Executive Engineer (HBR Layout Sub-
2 Division) 5™ Main Road, 3" Block Near BDA RachailglEMadar 080-25441813
Complex, Bangalore.
C. Appellate authority
SI .. . . Name & Office tel.no Residence tel.no .
No Name of the office /administrative unit designation of PIO Fax E-mail
Executive Engineer, Sarvagnanagara Division, Krishnaswamy
.. . . th . .
1 Mayohall, Utility Building, 7™ Floor, MG Road, Chief Engineer 080-22975808 report.ceeast@rediffmail.com

Bangalore

Section 4(1)(b)(xvii )- Any other useful information/ information frequently asked by the public bbmp.gov.in

-31-




