SECTION 4(1)(b)(i)-ORGANISATIONAL STRUCTURE, AIMS AND FUNCTIONS
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Name of the Organisation

Address
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SECTION 4(1)(b)(ii)-POWERS AND DUTIES OF OFFICERS AND EMPLOYEES

SI No.

Designation of the official /
employee

Powers
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SECTION 4(1)(b)(iii)-PROCEDURE FOLLOWED IN DECISION-MAKING PROCESS

Activity Description Decision-making process/ time limit for| Designation of final
taking decision/ channels of supervision decision authority
and accountability.
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SECTION 4(1)(b)(vi)-NORMS SET FOR THE DISCHARGE OF FUNCTIONS

SI No. Function/ service Norms/ standards of Time frame Reference document
performance set prescribing the
norms(Citizens Charter,
service charter etc.)
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SECTION 4(1)(b)(v)-RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND RECORDS HELD/ USED.

SI No. List of Acts, rules, regulations, instructions, manuals Gist of Act, rules, etc.
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SECTION 4(1)(b)(vi)-CATEGORIES OF DOCUMENTS HELD.

SI No.

Category of the
documents

Title of the documents

Custodian of the
document
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SECTION 4(1)(b)(vii)-ARRANGEMENT FOR CONSULTATION WITH, OR REPRESENTION BY THE MEMBERS OF THE PUBLIC IN
RELATION TO THE FORMULATION OF POLICY OR IMPLEMENTATION THEREOF.

SI No.

Function / Service

Arrangements for consultation with or
representation of public in relation with
policy formulation

Arrangements for consultation with or
representation of public in relation
with policy implementation.
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SECTION 4(1)(b)(viii)-BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES CONSTITUTED AS PART
OF THE PUBLIC AUTHORITY

Name of board, Council,
committee, etc.

Composition

Powers and functions

Whether its meetings are
open to the public / whether
minutes of meetings
accessible for public.
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SECTION 4(1)(b)(ix) & SECTION 4(1)(b)(x)- DIRECTORY OF OFFICERS/ EMPLOYEES AND THEIR MONTHLY REMUNERATION.
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No.

Name of the officers/
employees

Designation

Office address/ contact number/
mail ID

Monthly remuneration etc.
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SECTION 4(1)(b)(xi) BUDGET ALLOCATED TO EACH AGENCY INCLUDING PLANS, ETC

Agency Plan/ programme/ scheme Proposed expenditure as Expected outcomes Report of disbursements made
/project/ activity/ purpose for on last year or where such details are
which budget is allottted availabe (website, reports,
notice board)
Nil Nil Nil Nil Nil




SECTION 4(1)(b)(xii)-MANNER OF EXECUTION OF SUBSIDY PROGRAMMIES.

Inforamtion on the nature of subsidy, eligibility criteria for accessing subsidy and designation of

a officer competent to grant subsidy under various programmes/ schemes.
Sl Name of programme/ Nature/ scale of Eligibility creteria | Designation of officer for
No. Activity subsidy for grant of subsidy grant of subsidy
Nil Nil Nil Nil
b |Describe the manner of execution of the subsidy programme
Sl Name of programme/ Application procedure | Sanction procedure | Disbursement procedure.
No. Activity
Nil Nil

Nil

Nil




SECTION 4(1)(b)(xiii)-PARTICULARS OF RECIPIENTS OF CONCESSIONS, PERMITS OR AUTHORISATIONS GRANTED BY THE PUBLIC

AUTHORITY.

SI No.| Name and address of Nature / quantum of Date of grant Name & designation of
recipient institutions benefit granted granting authority
Nil Nil Nil Nil




SECTION 4(1)(b)(xiv)-INFORMATION AVAILABLE IN ELECTRONIC FORM.

SI No. | Electronic data | Description (Site address/ location Contents or title Description and address of the custodian
where available, etc.,) of information available.
Nil Nil Nil Nil




SECTION 4(1)(b)(xv)-PARTICULARS OF FACILITIES AVAILABLE TO CITIZENS FOR OBTAINING IMFORMATION.

Facility

Description (Location of facility/ name, etc.)

Details of information available.

Nil

Nil

Nil




SECTION 4(1)(b)(xvi)-NAMES, DESIGNATIONS AND OTHER PARTICULARS OF PUBLIC INFORMATION OFFICERS.

a |Public information officer(P10)
SI [Name of the office/ administrative unit| Name & designation of PIO Office tel. No. Residence tel E-mail
No. No./ Fax
1 [P0, ©RODOZTI(TRHF)TRT FEe0,  [30.8.0% . FFIW, Office Tel No. 22975808 report.ceeast@rediffmail.com
183¢ BB, BT B80T WRCE* BT, ?)33935 P ONOSTTI(TRIE) Residence Tel No.23211677
mméamo(b dé, Ealelat=¥nlon) Fax- 22975998
b |Asst. Public Information Officer.
Sl |Name of the office/ administrative unit| Name & Designation of APIO Office Tel No. Residence Tel E-mail
No. No./ Fax
1 [P0 ©RCDOTTT(FATF)THT 330,  |¢.3.0%°. 5T, Office Tel No. 22975808 report.ceeast@rediffmail.com
183¢ BB, BT BT WRCE® 5%63, ?)33935 P ORNOSTTI(TRIE) Residence Tel No.23211677
mméamo(b dé, Ealelat=¥nlon) Fax- 22975998
c |Appellate authority
SI [Name of the office/ administrative unit Name & Designation of Office Tel No. Residence Tel E-mail
No. Appellate Authority No./ Fax
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